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28th August 2020 
 
 
 
Dear Parent/Carer, 
 
As we approach the start of the new academic year, I am getting in touch to run through our preparations 
for a safe return to school for all pupils next week. 
The Government has made clear that all children should return to school from the start of the school 
year, and I want to reassure you that we have put in place extensive arrangements to ensure we are 
making school as safe as we possibly can.  
 
Face coverings 
We are recommending that all staff and pupils wear face coverings in communal areas, such as corridors 
if it is not possible to maintain social distancing. Whilst we don’t expect staff to be wearing face coverings 
in classrooms, they can do so if they choose to and have agreed this with the Principal. Pupils are not 
expected to wear face coverings in classrooms.   
All face coverings worn must be in an appropriate style and we expect staff and pupils to supply and 
dispose of their own coverings. 
 
First day of term  

 Tuesday 1st September & Wednesday 2nd September – Staff INSET days 

 Thursday 3rd September – Academy is open to all Year 7, 12 and 13 students  

 Friday 4th September – Academy is open to all Year 7, 11, 12 and 13 students  

 Monday 7th September – Academy is open to all students in all year groups 
 
Start and finish times 
There will be staggered start and finish times with students starting between 8.10am and 8.30am.  Please 
refer to the table below:- 

Year Entry Time Exit Time Entry Location 

7 8.10am 2.30pm Main Hall Foyer 

8 8.20am 2.35pm Main Hall Foyer 

9 8.25am 2.40pm Main Hall Foyer 

10 8.25am 2.35pm Main Car Park 

11 8.15am 2.40pm Main Car Park 

12 & 13 8.30am 2.40pm Sixth Form Centre 

 
School entrances and site map 
To manage the flow of students entering the building and to maintain year-bubbles, please use the entry 
locations in the above table.   
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Dress code 
Students are expected to wear full academy uniform.  We believe that wearing an academy uniform 
encourages a greater feeling of ownership or belonging on the part of the students whilst also generating a 
status and pride in the academy within the local community.  We have made some minor changes to the 
academy uniform and dress code. Please see below for our full uniform and dress code requirements. 
 
Uniform 2020-21 
The academy models its uniform on what employers would expect in a professional office or business 
environment. Our uniform is ‘business smart’. 
 
Mandatory Items  
 Astrea Academy* navy blazer with academy logo 

 Astrea Academy* tie with navy/maroon stripe for Y7 to 10 or navy/silver stripe 

for Y11 

 White long or short-sleeved shirt, with formal collar and fastened button. 

Shirts must be worn fully-tucked in.  

 Dark grey trousers or dark grey or navy knee-length, A-Line skirt.^ 

 Dark grey or navy plain socks or plain tights  

 Black professional and polishable shoes** 

 School bag which will fit the academy planner, A4 size exercise books and 
basic equipment - a pencil case that includes HB pencils, pens - black/blue and purple, rubber, ruler, a 
scientific calculator and a protractor to avoid sharing in Maths, coloured pencils and highlighters 
 

Optional Items 
 Astrea Academy* burgundy/silver V-neck jumper – available with long-sleeves or sleeveless.  

 Outdoor coat – dark in colour e.g. black or navy with no large logos. Denim and leather coats and jackets 

are not allowed. A hoodie or zipped hoodie are not coats and cannot be worn in substitution of one. 

 
Academy PE Kit - Mandatory Items  
 Plain Black short or long-sleeved T-Shirt with no logo or optional with Academy* Logo 

 Black sports shorts 

 Plain black socks 

 Black sports jogging bottoms/black sports leggings with no logo 

 Outdoor trainers with good grip and laces 

 Indoor trainers with non-marking soles and laces 

 Football boots (if required) 

 We strongly recommend: gum shields – for rugby/hockey and shin pads for 

football/hockey 

* Items can be purchased from www.logoleisurewear.com 
^Trouser and skirt requirements. Trousers must be grey and full-length with a 
parallel leg. A tapered or short leg is not allowed. Jeans, jeggings, leggings or any sportswear are not 
substitutes for trousers and are not allowed. Skirts must be grey or navy and knee-length with an A-line. Short 
pencil-design skirts are not allowed. 
 
**Black shoe requirements. Shoes must be plain black, professional and polishable and with no logos or 
embellishments suitable for an office environment. Trainers, boots, pumps or canvas shoes of any type are 
not allowed. Heels should be no higher than 2.5cm / 1-inch. 
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Dress Code 2020-21 
The academy models dress code on what employers would expect in a professional office or business 
environment. The following items are allowed: 
 One single pair of stud-earrings 

 One wrist watch 

 One necklace (but not visible) 

 Discreet (and skin tone) make-up 

 Clear or natural-tone nail varnish 

 Natural tone hair including natural highlights 

 Natural hair style 

 
For reasons of health and safety and/or not meeting the expectation of a professional office or business 
environment, the following items are not allowed: 
 Multiple sets of earrings 

 Hooped earrings  

 Rings 

 Other visible piercings (ear, nose, eyebrow etc.) If students choose to have extra piercings, they must 

not wear the jewellery in the academy. 

 Visible wrist or ankle bracelets 

 Noticeable make-up (any make-up must be discreet) # 

 Coloured or fluorescent nail varnish or gels 

 False eyelashes 

 False nails including acrylics, extensions 

 Hair or highlights that are not a natural tone e.g. red, green, blue etc. # 

 Extreme hair styles e.g. shaved hair patterns # 

 Head wear including head scarves, bandanas and caps (unless for religious reasons). Head wear worn 

for religious reasons must be plain black, grey or navy.  

 
The Principal and Vice Principals have the final say over all aspects of uniform and dress-code including 
jewellery, make-up and hair colour / hairstyles.  
 
Equipment 
For September, we require students to have the following equipment for learning on arrival to the 
academy.  This will enable us to minimise the risk of coronavirus infection due to students sharing 
equipment.  

A pencil case that includes the following: 

 HB pencils, pens - black/blue and purple, rubber, ruler 
 a scientific calculator and a protractor to avoid sharing in Maths 
 coloured pencils and highlighters 

The academy will be providing students with a planner as usual.  Students should not share equipment 
or ask to borrow equipment from the teacher. 
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How we will be managing social distancing 
The Government has made clear that they expect schools to operate a bubble system. For Astrea 
Academy Woodfields, this means each year group will remain in their year group bubble.  Each year group 
are assigned an area of the Academy and each will have their own entrance and time of entry. Corridors 
are split down the middle to allow for social distancing to be maintained. Each classroom will be laid out 
in rows in line with government guidance. Ventilation will be ensured by having windows and doors open 
wherever possible.  Tissues, hand sanitiser and bags for disposal of face coverings are available in each 
classroom and bins will be emptied regularly. Movement around the building should be kept to a 
minimum, students will be required to use the nearest toilet facility to their classroom.  Where it is 
unavoidable that students’ cross paths, they should always stay to the left.  It is essential that the year 
group bubbles do not mix at any time to avoid the potential spread of the virus. 
 
Dining 
We will provide a moving snack bar at break time. At lunchtime, there will be a reduced menu available 
for hot and cold food.  Food on offer will be a selection of ‘grab and go’ style to make it more efficient.  
Each year group bubble will come to the dining room for lunch.  The dining room will be laid out in a 
socially distanced manner and will be cleaned after each sitting. 
It would be very helpful if students could have the exact money ready to pay for their food as this will 
reduce the handling of cash.  If students do receive change from their purchase, they must remember to 
wash their hands thoroughly before eating and again after eating.  They may of course bring a packed 
lunch. 
The water fountains will be in use for students to refill their water and cleaning wipes will be available to 
wipe down anything they have touched. 
Arrangements for queuing for lunch will be managed with students on their first day in the academy by 
duty staff. Lunch time will be split and student timings will be given to students on their first day. 
 
Curriculum 
We will be running a full curriculum ensuring students have a broad and balanced timetable. All subjects 
will follow the guidelines which have been laid out by the government and any shared equipment will be 
regularly cleaned. Practical subjects where possible will be run in 2 hour blocks with a break or lunch 
following to allow for the equipment to be cleaned again in line with advice from the Trust and the 
Government. There will be period 6 sessions running after the academy day, these sessions will run to 
support students and try and help bridge the lost learning gap. These sessions will be compulsory for 
some year groups and parents will be made aware of this in early September if their child is expected to 
stay. The current learning platform FROG will continue alongside our day to day learning to ensure 
students are receiving as much support as possible.  If any student has issues still accessing FROG the 
academy will continue to work with families to ensure they are not disadvantaged in any way.  
 
What to do if a case of COVID is confirmed at home 
We ask that you only send your child into school if they are well. If they have any of the Covid symptoms 
(a high temperature, a new, continuous cough, or a loss of taste or smell) then they should not come into 
school and you should arrange for them to be tested. 
Anyone coming into contact with someone with COVID should self-isolate for 14 days.  
 
We will continue to keep our detailed risk assessments under review and should any of our arrangements 
change, we will let you know straight away.  
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As ever, all of our decisions focus on the safety and wellbeing of our pupils and our staff. Alongside this 
we very much looking forward to welcoming all our pupils back so that we can get back on track with 
everyone’s learning as soon as possible. 
 
Thank you for your ongoing support to the school. As ever, if you have any questions please do get in 
touch. 
 
Yours sincerely, 

 
 
 

Adam Atkinson 
Principal 

 


